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	Use this template to make your own collection box. Stick it to a cereal packet then cut it out! You could use an envelope but this is much more fun.
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	Thank you for deciding to fundraise for Nottinghamshire Wildlife Trust!
We rely on support from people like you to allow us to continue conserving Nottinghamshire’s wildlife for future generations. Your fundraising efforts also help tp raise valuable awareness of Nottinghamshire Wildlife Trusts work.  
The funds you raise could be used for:
£20 
Will provide 2 field guides, 4 pond dipping nets or 10 bug viewers for our Education Programme.

£35 
Will enable us to plant 500 oak tree seedlings.
£50 
Pays for 1 pair of waders for use in water vole and otter surveys.
£100 
Pays for 30 metres of Stock fencing, 10 metres of post and rail fencing.

£400 
Pays for a chainsaw and safety kit.
1. Getting started
The first things to consider are:

· Who can help you? Friends, family or colleagues might be willing to lend a hand.

· What will you do? Sometimes the simple ideas are the most successful. The A-Z list on the right hand side of this sheet might provide some inspiration.

· Where will it be? If you’re planning an event, are there any local pubs or clubs that would let you use their premises for free?

· When will the event/activity happen? Setting a date will give you a clear target to aim for. Give yourself plenty of time and make sure there will be plenty of people around.

· How- Make a plan and ensure everyone involves knows what part they play in helping. What resources will you need for the activity (time, venue, costumes etc)?
· How much money do you hope to raise? Perhaps you could incorporate a few different fundraising activities into one day i.e. raffle, quiz, welly throwing etc.

2. Promotion and Sponsorship 

· Keep it simple! - A poster at your place of work, at school or in your local library is a simple and effective way of letting people know about your fundraiser.

· Word of mouth - Often the best way of drumming up interest and enthusiasm for a fundraiser is to talk about it and ask people to come along.

· A sponsorship form is included in the fundraising pack or can be downloaded separately from our website. Remember to get as many people as possible to tick Gift Aid and provided their full name and address so that we can make the claim. Through Gift Aid we can claim 25p extra from the Inland Revenue for every £1 donated.

· The internet - Promote your event and get sponsored by creating your own free fundraising page with www.smartgive.com/getsponsorship.php
3. Fundraising and the Law

Important! Please consider the law when organising any fundraising activity.

· Lotteries & Raffles

The rules and regulations change depending on the size of these events, for example for small scale raffles it is usually sufficient to obtain a license from your local council/authority. If you hold a raffle at your workplace or club, there is no need to obtain a license, as long as the lottery is promoted and advertised by an employee and the tickets are sold on the premises. For further details about raffles and the law please go to:  www.institute-offundraising.org.uk 

· Entertainment

If you are holding an entertainment event then several different types of licenses may be required, for example a license may be required for events such as dances, plays, live performances and sporting events. Further information and details can be obtained from your local authority.

· Alcohol

If you’re having an event with alcohol and the venue does not have a license then you will need to apply to the Licensing Justices of her Majesty’s Court in the area where the event will be taking place, at least one month prior to the event. If alcohol is being served at an event or being offered as a raffle prize it is important to make sure that the recipient is over 18 through providing a valid ID. 

· Health and Safety

Nottinghamshire Wildlife Trust cannot accept liability for any incidents or accidents which occur as a result of your fundraiser so please ensure the fundraiser is safe for everyone attending. 

· Food and drink

If food is to be sold at a fundraising event,food safety laws must be complied with. You can obtain guidlines from www.food.gov.uk/safereating or from your local department of health.

· Licenses
Street collections- You need to be over 16 and obtain a  license from your local authority street collections, collections from any public place or if collecting house-to-house. Call Nottinghamshire Wildlife Trust to see if there is already one arranged in your area. 
What next?
Please complete a registration form and send it back to the fundraising team as soon as you know what you are going to do. This will help us keep track of who is raising money for us and we will also be able to offer help and advice where necessary.

If you are going to be doing a sponsored event, begin collecting as early as possible. Collect as many people’s money at the time of sponsorship as you can - it will save you chasing them up after the event. A really easy way to collect sponsorship is to set up an online fundraising page. We are currently only registered with Smart Give as they are the most cost effective for us at the moment. Go to www.smartgive.com for more information.

If you would like to discuss any ideas please call Isabel in the fundraising team on 0115 958 8242.
	A – Z of Fundraising

Stuck for fundraising ideas? 

Just about anything can be turned into a fundraiser, from selling cakes at work to running 10k. 

Here’s a list of suggestions: 

Apple Bobbing
Hold an apple bobbing competition at school, work or your local club.

Bingo 

Why not hold a game of bingo at your local pub.

Cake stall

Why not bake a cake and sell slices at work. Rice crispy cakes are always popular!

Dance on the wild side 

Organise a wildlife themed dance party at your school or community centre.

Ebay
Turn your unwanted items into funds for Nottinghamshire Wildlife Trust, for further information check out our website.

Fancy Dress
You could get sponsored to go to work in fancy dress or how about a fancy dress car wash?

Green Fashion Show
Are you creative? Then why not organise a green fashion show, this could involve entirely green clothes or recycled and environmentally friendly clothes.

Holiday photo competition 
Get your friends to enter their best holiday snaps into your competition. £1 to enter.
Ice Cream
You could get friends and family to make their own ice cream and have a competition to see whose is the best.

Jam making 
Have you had an excellent fruit harvest, then why not use some of that surplus to make some home made jam and sell to friends, family and colleagues.

Kite flying
Make use of one of natural resources and hold a kite flying competition. You could even make the kites and have a prize for the best one!

Lift share week 
Encourage your company to lift share for a week, aim to get all cars that go to work full of people. Not only will you reduce Co2 but you might even make some new friends. Everyone who wants to take part could donate £1 or £2. 

Match box filling
Ask people at school or work to fill a match box or Smarties tube with money.

Nature Reserve Trek 
Nottinghamshire Wildlife Trust has over 69 nature reserves, how many could you visit in one weekend – perhaps using public transport only!!! Get your friends and family to sponsor you and take photo next to the information board.

Organic Dinner
Organic produce is better for wildlife. So whether you have grown your own organic veg or you have purchased it, invite your friends round for an organic dinner and charge them a set fee.

Plant Sale
Got green fingers? Then have a go at growing some plants/ vegetables or herbs then you could sell them at work or get your friends to help and hold a plant sale in a local community hall.

Quiz

Organising a wildlife quiz is a fun way of raising money and socializing with friends. They are always popular in pubs or you could sell the sheets at work and collect them a week later. We can provide you with the questions. 

Running wild 
Get fit and raise money for wildlife at the same time by doing a sponsored run. 

Sponsored…

..well anything really!  Cycle, walk, swim – perhaps even sponsor you to give up chocolate. 

Treasure Hunt

A fun event for people of all ages! 

Ugly bug ball 

Fancy a party with a difference, then why not dress up as your favorite creepy crawly. 

Volunteer-a-thon 

Get your friends and family to sponsor you doing a conservation volunteering session with Nottinghamshire Wildlife Trust.
Wear your wellies for wildlife
Have a ‘Wear Your Wellies for Wildlife’ day at school or work, everyone who participates could pay a £1. You could even do a welly throwing competition.

Xmas party 

Have a wildlife or green themed Christmas party incorporating a range of fundraising activities such as a raffle, name the badger and even a wild quiz.

You’ve Been Framed

Organise a photo competition with a difference! Ask your collegues at work to bring in photos of themselves as children, then everyone has to guess who’s who.

Zany!
Sometimes it’s the zaniest ideas that work best so go for it!


Nottinghamshire Wildlife Trust           
Registered Charity No :224168R
Fundraising Registration Form 

Thank you for deciding to fundraise in support of Nottinghamshire Wildlife Trust.  Please register your activity/event using this form. You can email the form to fundraising@nottswt.co.uk or fax to 0115 924 3175 alternatively, post to: The Fundraising Team, Nottinghamshire Wildlife Trust, The Old Ragged School, Brook Street, Nottingham, NG1 1EA.
If you would like any advice or information, please contact Isabel MacLennan on 0115 958 8242.  
	

	Your Name:
	
	 Email Address:
	

	Address:
	

	
	

	
	

	Tel:
	
	Mobile:
	

	Fundraising Event Details



	Event Title: 
	

	Date of Event:
	
	 Location of Event:
	

	Brief description of Event:
	

	Please send me an NWT T Shirt 

(please read details below)
	(
	
	

	NWT T-Shirts are available to fundraisers at the reduced price of £6.60 + P&P of 60p

Please send a cheque made payable to Nottinghamshire Wildlife Trust for the total cost of £7.20.

If you raise £100 or over the cost of the t-shirt will be refunded to you.




Nottinghamshire Wildlife Trust           

Registered Charity No :224168R
Sponsorship Form 

____________________ will be raising money for Nottinghamshire Wildlife Trust 
(Your name)

by___________________________________________________on ______________










    (Date)
Wildlife Facts

· Water vole numbers have by 89% since 1939 – NWT are improving water ways to protect water voles
· Grasslands have declined by 98% since 1937 in Nottinghamshire- NWT are currently running several projects to protect and improve grassland.
· Nottinghamshire has lost 90% of its heathland habitat since 1922- NWT wants to improve this habitat in the county to protect it from future environmental changes
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· Otter populations declined rapidly from 1950-1970’s and were virtually extinct from the midlands in the 1980’s.- NWT are striving to improve conditions along the river Trent to increase the Otters chances of survival.
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	Total sponsorship raised
	£

	Please return this form and sponsorship money (cheques made payable to Nottinghamshire Wildlife Trust) to: Nottinghamshire Wildlife Trust, Brook Street, Nottingham, NG1 1EA 
	Office use only: 

Sponsorship:

Gift aid:

Total:

T-Shirt refund given: Yes/No


























Tick for more information about the work of Nottinghamshire Wildlife Trust or if you would like information about how you can help us.





�


Tick ‘GIFT AID’ and for every £1 you donate we can claim 25p extra. You must be a UK tax payer and fill in your full name and address.   








Charity No. 224168R








Inside is everything you need to get fundraising for Nottinghamshire Wildlife Trust: Registration form, sponsorship form, ideas and tips!














